[Member Name]
[Property Address / Lot Number]
[Email Address]
[Date]
P.E.A.
P.O. Box 141
Sterling, MI 48659
Subject: Request for Association Records and Membership List
To the Board of Directors,
I am a member/property owner within Pinnacle Estates Association and am requesting access to and/or copies of certain Association records related to governance, meetings, finances, membership procedures, and member voting rights.
Specifically, I am requesting access to or copies of the following records:
• Current Association bylaws and any amendments
• Current Declaration of Building and Use Restrictions and any amendments
• Current membership list reflecting property owners and voting eligibility
• Records reflecting how membership and voting eligibility are verified
• Membership meeting minutes
• Board meeting minutes
• Annual financial reports, budgets, and related financial summaries provided to members
• Records reflecting the current Board structure and officer/director positions
• Records reflecting quorum and voting procedures for membership meetings
• Membership meeting sign-in sheets, proxies, ballots, or vote tabulations related to member votes
• Records relating to the adoption, amendment, or approval of any land use restrictions or covenant amendments
• Information regarding whether the Association maintains Directors and Officers (D&O) insurance coverage
• Any policies or procedures regarding member communication and official notice distribution
If any requested records do not exist, please indicate that in writing.
If records may be inspected in person, please provide available dates and times for inspection. If available, electronic copies and responses by email would be appreciated.
Thank you for your attention to this request. A written response and any responsive records may be provided either by email to [Member Email Address] or by mail to the address listed above.
Sincerely,
[Member Name]

